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POINTERS FOR CORRECT REFORTING

I} The Internal Revenue code requires an employer to include each employee’s Social Security
number when filing returna, such as the W-2 Wage and Tax Statements. The emplover
identification number must also appear on such returns.

2) Ask for the employee’s Social Security number and explain that the law requires the
employee to give the number although (s]he may be ineligible for benefits.

3} Include the middle initial if shown on the employee's Social Security card.

Format: Joahn C. Smith.

THE PRIVACY ACT

Section 205(a) of the Social Security Act allows us to ask for the information on this letter,
The information you give us will be used to give the employee credit for the correct amount of
wages. You do not have to complete this letter. However, if you do not, we cannot give the
employee credit for the correct amount of wages, We may give this information to the Internal
Hevenue Service for tax administration purposes or to the Department of Justice for
investipating and prosecuting violations of the Social Security Act.

We may also use the information you give us when we match records by computer, Matching
programs compare our records with those of other Federal, State or local government agencies.
Many agencies may use matching programs to find or prove that a person qualifies for benefits
paid by the Federal government. The law allows ug to do this even if you do not agree to it.
Explanations about these and other reasons why information you provide us may be used or
given out are available in Social Security offices. If you want to learn more about this, contact
any Social Security aflice,

PFAPERWORK REDUCTION ACT STATEMENT

This information collection meets the clearance requirements of 44 U.8.C. section 3507, as
amended by section 2 of the Paperwork Reduction Act of 1995, You are not required to
answer these questions unless we display a valid Office of Management and Budget control
number. We estimate that it will take you about 10 minutes to read the instructions, gather
the necessary facts, and answer the questions.
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